@vat

User's Manual

VAT Expert



contents

SEAMING UP  oeeeieeieie ittt et e e e e e e e e s e r e e e e e nan e e p. 3
My profile (only for iVAT Expert)
A. NeW Profile WIizard .............eeeeiiiiiiiiiiicieis e p. 3
B. Using a different profile ..........ooovvmimiiiiiiicc s p. 7
C. Editing my profile ... p. 8

‘Suppliers and Customers’ file

A. ChoiCe OF file ..o p. 9
B. The ‘Tutorial’ ‘Suppliers and Customers’ file ..........cccooiiiiiiiiiiiiinnnnn, p. 9
C. Editing the @NItIES ......eeiiiiiieiieii e p. 11
D. Creating @ NEW ENTILY .......cctiiiiiiaiiiiiiiiiie e e e e e mreeee e eeee s p. 13
E. IMPOrtiNg €NtItIES  ..oooiiiiiiiie et e e e p. 16

‘Goods and Services' file

A. CROICE OF fIlE . p. 17
B. The ‘Tutorial’ ‘Goods and Services’ file  ........cccoiiiiiiiiiie .

C. Editing the goods and SEIVICES...........ueiiiiiieiaiiiiiiiiieiiee e p.1

D. Creating a new type of goods Or SEIVICE........ccceevviiiiiiiieeeieeeeeeeeeeee, p. 19
E. Importing goods and SEIVICES ...........ueeiiiiiieaiaiiiiiiiieieieee e e p. 21

Making a VAT analysis

A. Starting up @ VAT @nalySiS .....ccuuiiiiiiiiiiieiieei e p. 23
B. Example: supply with installation ...........cccoooiiiiiii e, p. 23
C. Example: triangular transaction ............cccceeeiiiieiiiriniiiiieeee e p. 24
D. Example: transfer ... p. 26
E. Example: diStance Sale .........cccoceeiiiiiiiiiiiiiieceeeeeeeeeee e p. 27
F. Example: transportation of goods ............ccccccvviiiiiiiiiiiiieie e p. 28
G. Example: Credit NOE .........oevviiiiiiiiiiic e p. 28
Show my analysed iNnVOICaBNly for iIVAT EXPEN) ...cceeeeeeeeeeeeeeeeeeeeeeeeeesesessnsssnnnnnnns p. 29

Checking VAT numbers

A. Checking an individual VAT number ............cccoeeeeiiiiiiiiiieeeeeeeees p. 30

B. Checking all the VAT NUMDErS .....cccoooiiiiiiiiiiiiiceeeeeee e, p. 30

C. Checking for duplicate VAT NUMDEIS .......cocoiiiiiiiiiiiiiiiiieeeee e p. 30
A i a e e e e e e e e —ae e aanna——————raaaaaen p. 30



1. Starting up

Go to internet

http://assistant.i-vat.com
http://expert.i-vat.com

Web Expert

fil in your Login and pasword

Enter login and password:

Login |

Password |

Language |English
[¥]Save as default

Disclaimer

To change the language click on ‘settings’ in #férenu

T o yon T oo &

Or O HEG Lo e @3-S E-UOH DA S

adiress | €] htps/fexpert.vat.com) px e ks
Google [G~ v G0 & B v ¥ Booknerksw |2 popups okay | “IF check v ' Autolink v |4 (s Sendtov Q) settingsw

VAT Expert Today

Exchan:

My Profile
Start VAT analysis.

Lot Prafile Entities file Goods and services file

[none] Tutorial Tutorial
Eloome © et

version 5.0.1

Click on ‘Change language

[SEE
L3
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Q- © HEG Lo @ 3% & -LQ B[R ]M 3
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O settige~

o
VO S B - r ooknarker D pons ckay| % Check + & Aotk + | | [shSendtor

VAT Expert Today
My Profile

Start VAT analysis.
My data

Settings

Change language / Ch: @

Profile Entities file Goods and services file

[none] Tutorial Tutorial

&l oone © internet

Make your choice and click on ‘OK’

version 5.0.1




Make your choice:
English v

hitp: ffespert.i-vat, comfModalDislogContainer . aspxP&DialogWode=0¢ | Internet

2. My profile  (only for iVAT Expert)

2.A. New profile wizard

If you are using iVAT Expert for the first time, i best to start by creating a profile with a
number of specific user settings. Creating a prdike this means that you only have to enter
this data once (i.e. information about the persobehalf of whom the analysis is to be carried

out).

Create profile

> There are not et any profiles available, Would you like to create a new profile first? If not, a default

\_v prafile wil be used.

Click here on Yes if
you want to create a new
profile.

It is also perfectly possible to create severafil@® so that you can easily switch from one
profile to another (see point 2.B). This is espiciaandy if you regularly make VAT analyses
for more than one entity (for example, differenpaements, subsidiaries etc.).

You can create a new profile at any time udihg profile — New profile wizard A handy
‘wizard’ will help you to create this profile stdyy step. Click orStart for the first step and

follow the instructions.



* Step 1. Name

Fill in here the name of the company for which @éimalysis is being made.

Enter the name of the new profile:

Name * |

Click on ‘Next’ to

/ proceed to the next
A step.

(*) = required

Progress < Previous Newt> | cancel | [-]

Ihttp:jexpert.i-vat. comftodalDialog Cont ainer . aspx?BPageTitle=Newr+ profile-+wizard. .. &PageN. @ Inkemet

* Step 2: Address

This is where you can enter the company’s address.

2 New profile wizard... - Web Page Dialog

Enter the address of the new prafile:

street | |

postcode/Town: * | | ]

Country |

(*) = required

Progress ey Nest> | concel | [

vt rtsiner 250 profile-wizard.. &Pagei @ Internet

* Step 3: Additional information

Here you can enter additional information such tes telephone and fax number, business
number and bank account number. This informatiaiss stated on the invoice.

3 New profile wizard... - Web Page Dialog X

Enter extra infarmation on the new profile

Telephone:

Fau:

Trade register number:

[ |
[ |
E-mail: | J
[ |
[ |

Bank account number:

(*3 = required

PROEIEES < Previous Nest >

o
g
H
z
S
Kl

Ihttp[expert. -vat. comfModalDizlogContainer . aspx?Page Title=New-+profile +izard. . &Pagen @ Internet

* Step 4: Type of company




/3 New profile wizard... -- Web Page Dialog,

Choose the type of company that this new prafile is:

Type: *|none v

Embassy
European Commission
Private person
Non-taxable legal entity
Recognised orgarisation
International organisation
Global number

(*) = required

Progress < Previous Newt> | cancel |
rttp:fepert. yat. comfliadalDislogCantainer. aspx&PageTtie=Hew-+prfie+wizard. . 5PageH. ) Intermet

* Step 5: VAT number

You can enter the type

| ___— of company here.

This ‘wizard’ allows you to enter the company’sioatal VAT number. If the company also
has VAT numbers in other EU Member States, youerder these foreign VAT numbers using

the ‘Advanced options dialogugsee step 10).

3 New profile wizard... -- Web Page Dialog,

Enter the new profile's local VAT number

VAT number:

Tip: check the YAT number entered with the YIES system. The
22 pragram will connect to the internet to check the validity of the

number
VIES
(*) = required
LI < Previous Newts> | cancel | [+]
vat, comfHodalDialogCarkainer asp) orcfie-rwiard.. 6P ageh @ Itemet

* Step 6: Type of taxable person

Click here to check the validity of the VA’
number entered wusing VIES (VAT
Information Exchange System)

Here you can enter the extent to which your comgeasythe right to deduct VAT.

‘2 New profile wizard... - Web Page Dialog,

Indicate what sart of taxable persan the new profile is:

Type of taxable person *
CIFull right to deduction
CNo right ta deduction
O Mixed VAT-payer

(*) = required
Progress

___________ < Previous Next> | cancel | [+]

.vat, comiModalDialogContainer. asp: profil d...&PageN. ) Internet

* Step 7: Standard currency + language




23 New profile wizard... - Web Page Dialog

Enter the standard currency and language of the new prafile: / You can select the required currency here.

Currency: * EUR v

Language * [SaelER v

(*) = required

Pregess < Previous Next > | cancel |

vk, comfModalDialogContainer. asp: profil d...BPageN. & Internet

* Step 8: File of goods and services

IVAT Expert allows you to use the ‘Tutorial’ filecéntaining a large number of goods and
services in various languages with the VAT rat¢him different Member States, the Intrastat /
Taric codes, etc.). You can also opt to open astieg file or a new file. If you decide to open

a new file, you will need to add your own goods gedvices to this new file first (see points
4.D and 4.E).

A New profile wizard... - Web Page Dialog

Select the goods/services file that the new profile will waork with:

Select the ‘Tutorial’ database here

Ocreats new fia: ]

L . .
Olisting fls] * Tutoria <« | you don’t want to create your own file
D B 5 (55 oo G oty SEAEEE b OB B of goods/services.

(*) = required

Progress < Previous Neatt > | Cancel | =

Fittp: ffexpiert -vat, comiModalDialogContainer , aspiZaPageTile—ew-+profils-+wizard,  &Pagenl 4 Intsmst

For an overview of the goods and service inclugethé Tutorial file, go tdata Management
and then click oisoods and services managemépbu can only do this if you have selected the
‘Tutorial’ database in your profile).

* Step 9: File of suppliers/customers

You can also use a ‘Tutorial’ file for customersdasuppliers (with a number of predefined
suppliers and customers for the various countri@fiernatively, you can opt to open an
existing file or a new file. If you decide to opannew file, you will need to add your own
customers and suppliers to this new file first (semts 3.D and 3.E).

2 New profile wizard... -- Web Page Dialog

Select the entities file that the new profile will waork with:

)

D

Ocreate new file: * [ J

L Chptmlne T _ " Select the ‘Tutorial' database here if
B i o a o mw Bmoe Savainas and aniiiee tatar | you don’t want to create your own file

of suppliers and customers.

(*) = required

progress < Previous Newt> | cancel | [+]

vat, comyModalDialogContainer. ile-+wizard,  BPageN. ) Internet

Now you have entered all the basic data. Clickimmsh to save the new profile.



If you have decided to work with a new file for gisoand services (see step 8) and/or a new
file of suppliers and customers (see step 9),bes to go tdly Datafirst (in the menu bar on
the left) to enter your own data (see points 34nd

Watch out!

It is possible to enter more information than tladyou have already filled in. To do this,
click on‘Open the advanced options dialoguat the bottom of the screen.

3 Entity management -- Web Page Dialog

Close

Data far
VAT Applications NV

2 New profile wizard... -- Web Page Dialog

profile.

You have now entered all the basic data. Click on 'End' to save the new

Tip: start the new entities wizard or new goods and services to add to
»> your files {main menu, 'data management' option).

Tip: go to 'data management' in the main window and import the goods
>> ar service from the ivAT database.

Tip: it is passible to define ather data too. Check the box below to enter
22 more data after the data you have already saved

Progress

/'Open the advanced options dialogue after saving this data

K

Finish> | Cancel |

< Previous

http:fjexpert.i-vat. comyModalDizlogConkainer aspx7&PageTitle=Nenr+profie-+wizard. . &Pagel. 4 Internet

Description of the entity
Belgium ¥ ONo registration

BED187652424 @Fixed establishment
VIES O Contact person/ fiscal

representative

OnDirect registration
O Global number
O e-commerce number

Name

ngdress| |
ngdress| |
nddress | ]

LIFiscal unity

hitp:ffexpert.i=vat comfiodaiDislogContainer sspx?aPagehiame=FersonsForm, aspreRelosd=28DialogiD=3233Disla @ Interet

I

For example, you can indicate for each country
whether or not there is a permanent
establishment, tax representative or direct
registration.

This option is only available for those countries t
which you have allocated a VAT number (except
for the country where your company is
established).



2.B. Using a different profile

If you have created more than one profile, it isyeto switch from one to another. This is
especially useful if you want to make VAT analy8s more than one entity (for example
different departments, subsidiaries etc.).

To select another profile, click dvly profile — Use another profilén the menu bar on the left.

Click here to open the select
/ profile.

To change a profile, click he
— (see point 5.C).

\ To delete a profile, click here.

If you want to create a new profile, click here.

Here you can see which files y A handy ‘wizard’ will help you to create this prigfistep by step (see
use in the selected profile. point 2.A).

2.C. Editing my profile

To edit your profile, click oMy profile — Change my profilen the menu bar on the left.

] Change profile -- Web Page Dialog

YAT Applications NV

User ks —settings | Click here to change the file
customers/suppliers and goods/services in

User name YaT Applications Ny R
address B, VireunsEirest & B the selected profile.
1850 Grimbergen
Belgium
MAT Numbers
FREGEG4E58658
[ Save l [ Cancel ] .
http:jfexpert.i-vat, com{ModalDislogContainer . afpx?aR eload=18PageTitle=Change-+profiletPa 4 Internst 3 Change profile -- Web Page Dialog, E\
T
v VAT Applications NV
Here you can change all your details, such as | - S ‘
address, telephone number, VAT number(s), the User name VAT Applications NV v
right to deduct, tax representative etc. Emiies fike _—
Tuterial
Goods and services file
Tuteria|
O
http:/ fexpert.i-vat, comModalbialogContainer. h profilesPa 4 Internet




3. ‘Suppliers and Customers’ file

3.A. Choice of file
You can use the ‘Tutorial’ file (with other filekriequired) or your own files.
How do you select the correct file?

- iIVAT Expert users

See points 2.A and 2.C.

- IVAT Assistant users

Go toFile at the top and click oBelect file — EntitiesThen select the correct file and click on
OK.

Of course you can also open a new file. In thae cgsu will start off with a blank database that
you can fill in with your own customers and supgsiésee points 3.D and 3.E)

3.B. The ‘Tutorial’ ‘Suppliers and Customers’ file

A number of suppliers and customers have been etifior the various countries. Their name
always begins with the country code, for examplef@&Belgium, FR for France and so on. The
database has been created in such a way that yoahose from 10 types of user in each
country:

..COMPANY: a company that only has a VAT numbeitsnrown country

..TRADING: also has a VAT number in all the otheuntries by means of direct registration,
and is a taxable reseller for sales of electriaitg gas via pipelines.

..REPRES: also has a VAT number in certain othent@s through a tax representative
..INTERNATIONAL: has a fixed establishment in diet other countries

..PRIVE: a private individual

..HOSPITAL: a taxable person with no right to dedAT

..FIN: a mixed taxpayer

..GOVERNMENT: a non-taxable legal entity

..AGENT: an agent with a global VAT number in treuotry where it is established

..GLOBAL: has a VAT number in its own country amsdrépresented in the other countries by an
agent with a global VAT number

.. AIR: is an airline

.. VESSEL.: is a shipping company

.. MAILORDER: is a company that has exceeded thestiold in the other Member States for

distance sales.

here to
search
for a
specific
type

10



If you click on theVAT numberstab for a
..TRADING, you will see that it has a
VAT number in each Member State.

Here you can see whether or not there is a
permanent establishment, a tax
representative, direct registration or global
VAT number in the different countries.

v

3.C. Editing the entities

You can edit all the customers and suppliers youe ltaieated (see 3.D) or imported (see 3.E) in
the personal entities database you are using.

Here’s how to do it...

- IVAT Expert users

...click onMy Data — Change my entitieis the menu bar on the left.

- IVAT Assistant users

... click onData managemenand then orfEntity management.
There are different tabs where you can changeateefdr your customers and suppliers:

* Personal description

Click on ‘Add’ to add a
person. To delete a person,

click on ‘Remove’.

Here you can indicate  "

what type of taxable
person they are.

11



* VAT numbers

If you are using your own file of suppliers and tousers, the VAT numbers you enter will be
checked for technical accuracy (incorrect numbeitk appear in red). You can also check
whether that VAT number has been approved by VN&ST(Information Exchange System).

For all the relevant countrie

you can fill in the VAT

number for that country here\
You can also indicate for

each country whether or
not there is a permanem
establishment, tax
representative or direct

registration in that country.

* Distance sales

In the case of ‘distance sales,’ you can indicdtetiver the threshold value for a given country
has been reached or not, and/or whether you haee @ apply this scheme.

Click here if the
threshold value has
been reached or if
you have opted to
apply the schem

v

12



Threshold values:

Member State

Threshold value for distance

Threshold value for
acquisition by non-registered

sales persons
Austria 100 000 € 11 000 €
Belgium 35000 € 11200 €
Denmark 280 000 DKK 80 000 DKK
Finland 35000 € 10 000 €
France 100 000 € 10 000 €
Germany 100 000 € 12 500 €
Greece 35000 € 10 000 €
Ireland 35000 € 41000 €
Italy 27 888.67 € 8 263.31 €
Luxembourg 100 000 € 10 000 €
The Netherlands 100 000 € 10 000 €
Portugal 3142427 € 8978.36 €
Spain 35000 € 10 000 €
Sweden 320 000 SEK 90 000 SEK
United Kingdom 70 000 GBP 56 000 GBP
Poland 35000 € /
Cyprus 20 000 CYP 6 000 CYP
Czech Republic 35000 € 10 000 €
Estonia 550 000 EEK 160 000 EEK
Hungary 8 500 000 HUF /
Latvia 24 000 LVL 7 000 LVL
Lithuania 125000 LTL 35000 LTL
Malta 35000 € 10 000 €
Slovakia 1500 000 SKK 420 000 SKK
Slovenia 35000 € 10 000 €

* Additional information

13



3.D. Creating a new entity

Click on ‘Select file: entities and make your cleowf the file in which you want to add a new
entity

Click on ‘Change my entities’

14



Click on ‘Add’

Fill in the required information and ‘Close’

It is also possible to Copy the data of an enttgn other file
Click on ‘Copy’ and select the file to which thetighmust be copied

Click here to check the validity of the VAT
number entered using VIES (VAT
Information Exchange System)

15



... File and then click otmport - Entities.

Select the file and then click @end

Tip! You can use an
‘example template’
to fill in. To do so,

click on Download
at the top of the
v screen.

Select the name of tt
file you want to impor:
here

Watch out: You should always use a worksheatxhformat, i.e. “Tab
Delimited” files (*.txt).

16



Columns can be read
A automatically.

Afterwards you can maally
allocate the columns that have not
been recognised

If the first line of the worksheet contains théest click on the
little box ‘first line contains..! Then the titles will be included
automatically in theColumns available.

As soon as everything has been allocated, click on
Start importingand follow the instructions.

4, ‘Goods and services’ file

4.A. Choice of file
You have the opportunity to use the ‘Tutorial’ f(leith ....) or your own files.
How do you select the correct file?

Click on ‘Select file :Goods and Services'.
Then select the correct file and click on OK.

Of course you can also open a new file. In thae cgsu will start off with a blank database that
you can fill in with your own goods and servicesg$oints 4.D and 4.E)

17



The file in use is indicated in the Menu below

4.B. The ‘Tutorial’ ‘Goods and Services’ file

A large number of goods and services have beemuded in the Tutorial file in various
languages, stating (among other things) the VA& nmatthe various Member States, the Intrastat
and Taric codes (for goods) and the CPC code €iotices) etc.

For an overview of the goods and services includdtie Tutorial file, go tdata management

at the top and then click ddoods and services management.

‘\ Click here to search for a
specific type of goods or
service

You can type in a word
or part of a word. You
can also search by Taric
or CRPCtode.

4.C. Editing the goods and services

You can edit all the goods and services you hagated (see 4.D) or imported (see 4.E) in the
personal goods and services database that yosiage u

Here's how to do it...

- IVAT Expert users

...click onMy Data — Change my goods and servigeshe menu bar on the left.

- IVAT Assistant users

... click onData managemenand then orGoods and services management.

18



Type in the name
of the goods heré: >

If the goods can be
stored in a VAT

warehouse, this
needs to be indicated—»
here.

Here you can enter ext
parameters to direct the VAT
engine.

For example, if you indicate
that a certain type of goods is
always installed, the question
about installation will no longer
appear on screen.

Click on ‘Add’ to add a type of goods. To delet
type of goods, click on ‘Remove’.

/

You can enter

4,/standard price here.

The deductible VAT
can be set as well.

\ This is set at 100%

——— as standard.

19



4.D. Creating a new type of goods or service

It is easy to add a new type of goods or a semgig@ur database of goods and services.
Here’s how to do it...

Select first the file where you want to add datérafn where you want to copy items.
Click on ‘Select file: Goods & services’ and malaiy choice

...click on ‘Change my goods & servicesi the menu bar on the left.

Click on ‘Add’

A handy ‘wizard’ will help you to create this neype of goods or service step by step.
Follow the instructions

If you want to copy an item from the tutorial dedab to you own database, select the item (use
search) and click on ‘Copy’ and follow the instiioats.

4.E. Importing goods and services

You can import an existing database of your owndgaand services, so that you don’t need to
enter the data manually.

To do this Click on ‘import entities’

20



Select the name of tt
file you want to import
here.

A

Follow the instructions

5. Making a VAT analysis

5.A. Starting up a VAT analysis

Depending on the type of transaction you want tyes®, you can choose between:

- Sales administration (you are the supplier)

- Purchasing administration (you are the customer)

- Self-supply/transfer of goods (you are both theamsr and the supplier)

- Analyze third party transaction (here you will netedindicate both a customer and a
supplier)

5.B. Example: supply with installation

A Belgian company (BE Trading) purchases PCs in a& that are transported to its
warehouse in the Netherlands. From the NetherlandBey are then transported to a French
customer (FR Company) to be installed there (in Fe). The invoice is sent from Belgium.

Reporting in 3 countries:

- Belgium: Not subject to Belgian VAT
However it must be included in the Belgian VATura
No quarterly sales listing or Intrastat obligaso

- Netherlands: Not subject to Dutch VAT
The Dutch VAT number should not be stated
However the transaction must be included in th&eb VAT return
Not to be included in the quarterly sales listingt must be included in
the Intrastat return

21



- France: Obligatory to state FR VAT number!
French VAT must be charged

A

You can indicate here that the
goods are installed.

5.C. Example: triangular transaction

If you want to find out the solution for a triangultransaction situation, each sale must be
entered separately.

In doing this, there can only be transportationrne situation: either in the A-B relationship or in
the B-C relationship. In the case of a simplifiedrigular transactiortransportation must be

in the A-B relationship and no transportation is allowed for the seconé, see. the B-C
relationship. The user will only have the optionirtdicate a triangular transaction if all the basic
conditions have been met. This option will alsoegpautomatically on the screen.

Click here on There is no
transport  in the B-C
relationship.

A

22



The question as to whether there is a
triangular transaction is only asked if the
conditions for a simplified triangular

transaction have been met.

Click here on ‘Yes’ if
a triangular transaction
applies.

A

For example: a Belgian company (BE Company) buysoge in France and sells them to a
German purchaser (DE Company). The goods are tramsed directly from the French seller
(FR Company) to the German purchaser.

Hence we can make 4 analyses here:

Sales administration for the French seller
Purchasing administration for the Belgian purchaser
Sales administration for the Belgian seller
Purchasing administration for the German purchaser

PwpbPE

1. Sales invoice for the FR seller

Result: no VAT, but quarterly sales report anddsiat
2. Purchasing invoice for the BE purchaser

Click on triangular transaction!

Show reporting (no VAT is reverse-charged!)

If we go back for a moment and try it without thi@ngular transaction
>> Show return: the VAT does need to be reverseged

3. Sales invoice for the BE seller
Click on ‘There is no transportation’!

Belgium: no Belgian VAT because the supgplgonsidered to take place in Germany
Reporting in box 46 (not 47 1)

23



Quarterly sales listing but not Intrastat
Germany: no reporting obligations, but a statenoenthe invoice is required
4. Purchasing invoice for the DE purchaser

German VAT to be paid

Notes

In triangular transactions it is significant whatloe not the middleman has a VAT number or
permanent establishment in the country of arrival

e.g. The same situation as above, but this timenvBE International (which has a permanent
establishment in Germany) instead of BE Company.

The question of a triangular transaction is no &ragked.
Belgium: box 47 and not 46

Germany: to be included in the German return +gh&erman VAT!

5.D. Example: transfer

24



In the case of a “transfer of goods,” the supdied purchaser are always the same person.
Please note: the company needs to have a VAT numliee destination country.
The result is two transactions: a transaction cmrsid the equivalent of a supply in the

Member State from which the transportation departsl one considered the equivalent of an
intra-Community acquisition in the Member Statexgival.

This part of the transaction is This part of the transaction is
considered the equivalent of an IC considered the equivalent of an IC
supply in the Member State from acquisition in the Member State of
which the transportation departs. arrival.

Example: a Belgian company (BE Trading) transfer®gds from its warehouse in Belgium to
its warehouse in the Netherlands. What are the ViTplications?

Belgium: boxes 46 and 49 + quarterly report arichktat

Netherlands: Dutch VAT to be paid (and deducte®utch VAT number required

25



The result is a ‘Transfer
Document’ containing all the
obligatory statements.

5.E. Example: distance sale

If you enter a distance sales transaction, you te@uatdicate first whether the threshold value in
a given country has been reached or not, or ifdioio has been taken.

Here's how to do it:

- IVAT Expert users

If you have reached the threshold value yourseltodVy profile — Edit my profile in the menu
bar on the left. Then you can click @hange personal datdollowed by Distance Sales
Finally, you click on the country required.

If your customer or supplier has reached the tluigstalue, you can enter this usiMy data —
Change my entitiesThen click orDistance sales

26



- IVAT Assistant users

If you or your customer/supplier has reached thestiold value, go tData management’ —
‘Supplier and customer managementThen click on the talDistance Sales’Finally, you click
on the country required.

In this example, the
threshold has been
reached for Belgium.

v

For a summary of the threshold values
each Member State, see point 3.C.

27



5.F. Example: transportation of goods

A Belgian company (BE Trading) transports goods farGerman company with several VAT
numbers (DE Trading). The goods are collected ing8pand transported to Italy.

The German customer will need to indicate clearhiolwv VAT number should be used on the
invoice!

If a DE number is given: no Belgian VAT (but thésea reverse charge)
If a BE number is given: Belgian VAT needs to barged

If no VAT number is indicated: The Belgian supphveil need to have a VAT number in Spain
and charge Spanish VAT + record it in box 47 of Beégian VAT return

You can indicate here
which VAT number has
been provided by th
customer.

5.G. Example: credit note

The way to deal with credit notes is the same aghi® examples of sales and purchase invoices
above.

Watch out! The factual data must be entered as applicabl&aootiginal invoice to
which the credit note pertains.
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You can indicatt
here that it is a
credit note.

v

6. Show my analysed invoicegonly for iVAT Expert)

If you are using iVAT Expert, you can save the hessof the analysis so that you can call them
up again later.

When ending the analysis (by clicking Stopat the bottom of the results window), you can
save the results of the analysis by clickingSawving results when closing the analysl§you
don’t click the box, the results will be lost.

\

Check this box to save the
results of the analysis.

You can call up all the invoices you have analyisetthe past by clicking oMy data — Show
my analysed invoicesn the menu bar on the left.

Saving your results is only possible when you wwith a profile
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Click here to select a
invoice.

Then you can choose from the following options:

- Save as XML file

- Export to Excel

- Remove (delete invoice)
- Show invoice

- Show reporting

!

Here you can enter the name
under which you want to save
the invoice as an XML
document.
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7. Checking VAT numbers

7.A. Checking an individual VAT number

In one of your own files of suppliers and customgoal can check whether a VAT number has
been approved by VIES (VAT Information Exchanget&ys.

Click here to check the validity of t
VAT number entered using VIES
(VAT Information Exchange System).

\ 4

7.B. Checking all the VAT numbers

If you have created or imported more than one ecost@and supplier to your personal database
of entities, you can check the validity of all MAT numbers entered with a single click using
VIES (VAT Information Exchange System).

Here's how to do it...

Here you can select a database with
the customers and suppliers whose
VAT numbers you wish to check.

\ Here you will find alist of the VAT

numbers that are no longer valid

Click here if you want to save the list of invalWAT
numbers as a text file (*.txt).
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8. FAQ
. What is meant by the question ‘What is the dignt?

The discount means the reduction allocated to tis¢omer by the supplier for cash payment.
This amount is not included in the taxable basisédculation of the VAT.

. How is the concept of a customer to be undersi®o
For iVAT Expert/Assistant, the customer is the paniat receives the invoice.
. Does iVAT Expert/Assistant also take earlier iglgtion into account?

Yes: depending on the date when a certain tramsatékes place, the iVAT engine knows
what VAT legislation to apply. When a new VAT regtibn comes into effect, iVAT
Expert/Assistant takes it into account for all sactions carried out after this new legislation
comes into force. Conversely, it is also perfepthgsible to enter a transaction that took place
before a given change in the law. All that is regdiis for you to enter the correct date of the
transaction.

. What is the difference between .. COMPANY, .AIRNG en ..INTERNATIONAL

..COMPANY is a business that only has a VAT nurmibhets own country.

..TRADING also has a VAT number in all the otheuntries by means of direct registration
(i.e. without a tax representative).

..INTERNATIONAL does not only have a VAT number ttaiso a permanent establishment in
all the other countries.

How do | enter a transaction between 2 of thersatypes of business in the same EU
Member State?

If the supplier and customer are two of the same késtablished in the same Member State,
this will theoretically lead to internal documernisthey are two separate persons (and so you
do not want to generate an internal document), ganu solve this by entering two different
types for the same Member State, such as BECOMPANBECOMPANY B.

. What is meant by the question 'Is there a T1 dowent for transportation’?

A T1 document is used when goods are transportédinvihe EU but are not yet in free
circulation (i.e. external Community Customs traosrsp The Customs duties for entry into the
EU have not yet been paid in this case.

. How is "sponsoring” to be entered in iVAT Expeft

Sponsoring in itself is not a supply or servicearfinvoice is drawn up, it will be done by the
party that receives the sponsoring. The recipiéth® sponsoring will need to find out what

s/he provides in return. These goods / this semwidleneed to be entered in the program. In
most cases, it will be a case of advertising sesvic
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For a piecework situation (work on movable goddsvhat is to be understood by the
guestion ‘Is there transportation’?

The question ‘Is there transportation?’ refers® transportation of goods after piecework has
been done.

. Which service should | select to charge transpoosts on?

Here you need to click on ‘Goods transport.” Af@l, if you are charging transport costs
through, you are considered to have carried osttthnsport service yourself.

. What is meant by the question 'Is there an onggisupply’?

An ongoing supply is a supply that gives rise sedes of bills or payments. Such supplies take
place at the end of each period to which a bipayment pertains. An example is the supply of
gas or electricity.

If you still have any questions after reading thisiser’'s manual, please do not hesitate to
contact us at info@vatat.com or on 00 32 (0)2 272 83. We will be pleased to provide
further assistance.

VAT Applications NV

O.L.-Vrouwstraat 6 bus 4 Visit our website:
1850 Grimbergen www.vatat.com
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